1. OBIIUE NMOJIOKEHUSA

1.1. Henp nannoro IlomoxeHus - 3ammTa NEPCOHAIBHBIX JIAHHBIX PaOOTHUKOB
MyHUIIMTAIBHOTO  OIOKETHOTO  JIOIIKOJIBHOTO  00pa30BaTENIbHOIO  YUPEKICHUS
neTckuil caa oOumiepasBuBaromiero Buga Ne 23 «KybGaHouka» MYHHITUTIAIBHOIO
o0Opa3oBaHus ropoA-KypopT AHara.

1.2. Coop, XxpaHeHue, UCTOIb30BaHUE U paclpocTpaHeHUe MH(OpMALMU O YaCTHOMU
KU3HU Juua 0e3 MHCbMEHHOro €ro corjlacus He npomyckatorcs. l[lepcoHasibHble
JaHHBIE OTHOCSTCS K KaTeropuu KOH(UIEHIINaTbHON HHPOPMALIHH.

1.3. Pexum KOH(MUIECHUIMATBHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCA B CIIydasiX
o0e3/IMYMBaHusg WJIM 1O HMCTEYEHMHM 75 JeT CpoKa XpaHEHMs, €CIM HMHOE He
OTPEJIEIICHO 3aKOHOM.

1.4. JlomxHOCTHBIE JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOJMT BEJIEHUE MEPCOHATBHBIX
JAHHBIX COTPYJIHUKA, 00s13aHbI 00ECIEYUTh KaKIOMY BO3MOXKHOCTh O3HAKOMIICHHS C
JOKYMEHTaMH ¥ MaTepHallaMH, HEMOCPEJACTBEHHO 3aTparMBalOIIMMHU €ro IpaBa
CBOOO/IBI, €CTTM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BAaHBI B IENIAX NMPUYMHEHUS
UMYIIECTBEHHOT'0 U MOPAJIbHOTO Bpe/ia TpaXkaaHaM, 3aTpYJHEHUS peallu3aluy MpaB u
cB0oOo 1 rpaxkaaH Poccutickoit denepanmu.

1.6. FOpuanueckue u pusnueckue JnLa, B COOTBETCTBUHM CO CBOMMHU MTOJIHOMOYHSIMU
BJIaJICIolIMe UHPOpMAIe 0 TpaxkiaHax, MOJIydarolue U UCHOIb3YIOIUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOHATENbCTBOM Poccuiickoit denepanuu 3a
HapylleHue peXuMa 3aliuThl, OOpabOTKM U TMOpsKa HCHOJb30BaHUS 3TOM
uHdOpMaIHH.

1.7. Hacrosimee mnonoxeHue sBIAETCS 00S3aTENbHBIM JUJISI HCIOJHEHHsI BCEMHU
COTPYIHHKaMHU MNPEAIPUATHS, HMEIOLIMMHU JOCTYII K II€PCOHAJIBHBIM JIaHHBIM
PaOOTHHKOB.

2. IOHATHUE U COCTAB ITIEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanpHble JaHHBIE paOOTHHUKA — HH(POpMaIHs, HeoOXoauMas paboToIaTeIto
B CBSI3U C TPY/ZOBBIMU OTHOIIIEHUSIMH U KacaroIrecs: KOHKPETHOTO padOTHHKA.
2.2. Cocras I[lepcoHanbHbBIX JaHHBIX PaOOTHHUKA:

- aHKETHBIE U OMOorpauiecKue JaHHbIE;

- o0pa3oBaHue,

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMbH;

- MACTIOPTHHIE JaHHBIC;

- CBEJICHUS O BOMHCKOM yYeTe;

- CBEJICHUS O 3apa0OTHOM TUIaTe COTPYAHUKA;

- CBEJICHUS O COIMAJIBHBIX JIbIOTaX;

- CIICIIUATILHOCTb,

- 3aHUMAaeMas TOJDKHOCT;



- HAJIMYUE CYAUMOCTEN;

- aIpec MecTa JKUTEIbCTBA;

- TOMaIIHUi TenedoH;

- MeCTO paOOThI WM YUeObl WICHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILIEHUN B CEMbE;

- COZIEpKaHue TPYAOBOTO 10r0OBOPA;

- COCTaB JEKJIAPUPYEMbIX CBEACHUN O HAUIMYMU MAaTEPUAIIbHBIX IEHHOCTEM;

- COJIepKaHue JeKIapaliy, [01aBaeMON B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJJIMHHUKY U KOIUH NPUKA30B M0 JUYHOMY COCTABY;

- IMYHBIE JIeJ1a U TPYIOBbIE KHUKKHU COTPYAHUKOB;

- OCHOBAHUsI K NPUKA3aM 110 JIMYHOMY COCTaBY;

- Jiena, cojepiKallre MaTeprabl MO MOBBIIICHUIO KBATU(PUKALIMK U TIEPENOATOTOBKE
COTPYIHUKOB, UX aTTECTAIIH, CIIY>KEOHBIM pacclieJOBaHUSIM;

- KOTIMU OTYETOB, HAPABJISIEMBIE B OPTaHbl CTATUCTHKH.

2.2.JlaHHBIE JTOKYMEHTHI SIBJISIIOTCS KOH(MUIICHUIHUATBHBIMHM, XOTS, YUUTHIBAS HUX
MacCOBOCTb M €JMHOE MECTO OOpabOTKM W XpaHEHHsI - COOTBETCTBYIOIIHMHA Tpud
OrpaHWYEHUS Ha HUX HE CTABUTCA.

3. OBA3AHHOCTHU PABOTOJATEJISA

3.1. B nensx obecnieuenus mpaB u cBOOOJ YEJIOBEKA W T'pakIaHWHA paboTodaTeNb U
€ro TpeACTaBUTEIN TpH 00pabOTKE MEepPCOHAIBHBIX JaHHBIX PA0OTHUKA OO0S3aHBI
cOOJIIO/IaTh CJIEYIONIKE O0IHe TPEOOBaAHUS:

3.1.2. Ilpu ompeneneHun oObeMa M COACPKAHUS 0O0padaThIBAEMbIX NMEPCOHATBHBIX
JTAaHHBIX paboTHHUKA paboToNaTeNb JOKEH PYKOBOACTBOBAaThCS KoHCTUTYyIMEH
Poccuiickoit deaeparuu, TpynoseiM Konekcom n nHbIMU (peepaibHBIMK 3aKOHAMU;
3.1.3. PaboromaTenr He uWMeeT IpaBa MoJiydaTh M 00pabaThIBaTh NEPCOHAIBHBIC
JaHHbIE PaOOTHUKA O €ro IMOJUTHYECKHX, PEIIMTHO3HBIX M HHBIX YOCKICHUSAX H
YaCTHOW >KU3HU. B cllyyasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIIEHU, B COOTBETCTBUU cO cTarthell 24 Konctutynuu Poccuiickoin denepannu
paboTojarens BIpaBe TMoOJiydaTh W o0OpabaThiBaTh JaHHBICE O YAaCTHOW IKU3HHU
PabOTHHKA TOJBKO C €r0 MUChMEHHOTO COTJIACHS,;

3.1.4. PaGoromartens HE WMEET MpaBa IMOIydaTh M 00padaThIBaTh MEPCOHAIBHBIC
JaHHbIE paOOTHHUKA O €ro YICHCTBE B OOIICCTBEHHBIX OOBEAWHECHUSIX HIM €O
mpo(Ccoro3HON  JEATENBHOCTH, 3a HWCKIIOYEHHWEM CIIydaeB, IMPEeILyCMOTPEHHBIX
denepaabHBIM 3aKOHOM;

3.1.5. Ilpu npuHATUM pelIeHUuH, 3aTparuBarOlIUX HHTEpEChl  PaOOTHHKA,
paboTojiaTesb He UMEET IpaBa OCHOBBIBATHCS HA TICPCOHAIIBHBIX JIAHHBIX paOOTHHUKA,
MOJYYEHHBIX UCKIIOUUTEIHHO B PE3YJIbTaTe UX aBTOMATU3WPOBAHHOW 00paOOTKH WU
3JIEKTPOHHOTO MOJYYCHUS;

3.1.6. 3ammra TEPCOHANBHBIX JaHHBIX pPAOOTHUKA OT HEMPABOMEPHOTO WX
WCTOJIb30BaHUS WM YTPAThl JOJDKHA ObITH oOecrieueHa paboToaaTeeM 3a CUYET €To
CPEJCTB M B MOPAJIKE, YCTAHOBICHHOM (pe/IepaibHbIM 3aKOHOM;



3.1.7. PaGOTHUKHU M UX MPEJICTABUTENMN JOHKHBI OBITh 03HAKOMJIEHBI MOJ] PACTIMCKY C
JOKYMEHTaMH  OpraHu3allMy,  YCTaHaBJIMBAIOIMIMMHU  TOPSIAOK  00pabOTKH
MEePCOHATBHBIX JIAaHHBIX paO0OTHUKOB, a TAaKXKe 00 MX MpaBax U 00S3aHHOCTSAX B ITOU
00JacTH.

4. OBSA3AHHOCTU PABOTHHUKA

4.1. TlepenaBath pabOTOJATENIO WU €r0 MPEACTABUTENIO KOMIUJIEKC TOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TMEPCOHAIBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTAHOBIICH
TpynoBeim KoznexkcoMm PO.

4.2. CBOEBpEMEHHO c000IIaTh paboTogaTento 00 U3MEHEHUH CBOMX MEPCOHATBHBIX
JTAHHBIX.

5. TIPABA PABOTHUKA

5.1. TpebGoBaThb WCKIIOUECHUS WIA UCIPABJICHUS HEBEPHBIX WM HEIMOJIHBIX
MEPCOHAIBHBIX JJTAHHBIX.

5.2. Ha cBOOOIHBIN OeCIIaTHBIM TOCTYN K CBOMM NEPCOHAIBHBIM JIAHHBIM, BKJIHOYAs
IPaBO Ha MOJyYeHHUE KOMUM JII0O0M 3aMucH, coJepsKallell MepcoHalIbHbIE JJaHHBIE, 32
UCKJTIOYEHUEM CITy4YaeB MPEAYyCMOTPEHHBIX (eepabHbIM 3aKOHOM.

5.3. IlepcoHanpHble JaHHBIE OIICHOYHOTO XapakTepa JIOMOJHUThH 3asiBICHUEM,
BBIPYKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

5.4. OnpenensaTh CBOMX MPEACTaBUTEINEH JIJIS 3aIlIUThl CBOUX MEPCOHATBHBIX JIAHHBIX.

5.5. Ha coxpaHeHue U 3alUTy CBOEH JUYHOU U CEMEMHON TANHBI.

6. CbOP, OBPABOTKA U XPAHEHUE INTEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTka mNEepCOHANTbHBIX JAaHHBIX pAaOOTHHKA — TMOJy4YeHUE, XpaHEHHeE,
KOMOMHUpPOBaHME, Tepefaya WM JH00€ APYyroe HCIOJNb30BaHUE IEPCOHAIBHBIX
JTAHHBIX pabOTHUKA.

6.2. Ilops1oK oTy4YeHUs IEPCOHABHBIX TaHHBIX:

6.2.1. Bce mepcoHanbHbIC JaHHBIE PAOOTHHKA CIEAyeT IMOJy4aTh Yy HEro camoro.
Ecnu mepconanbHble JaHHBIE PAOOTHHKA BO3MOXKHO MOJNIYYHTHh TOJBKO y TPEThEH
CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBETOMIIEH 00 3TOM 3apaHee W OT HETO JOJKHO
OBITH MOTYyYEHO MUChMEHHOE cornacue. PaboTogaTens qomkeH cooOmuUTh pabOTHUKY
0 TIEeNAX, MPEANnojaraéMplX HCTOYHUKAX M CHOC00axX TMOJTYy4YEHUs MEePCOHAIBHBIX
JAHHBIX, a TaK e O XapakTepe MOJJIeKAIIUX MOTyYSHUIO TIEPCOHATIBHBIX JaHHBIX U
MOCJICJICTBUSAX OTKa3a paOOTHUKA IaTh MMCHbMEHHOE COTIIaCHe Ha UX MOJYyUYEHHE.
6.2.2. Paboronmarens He MMEET MpaBa IMOJydaTh W 00padaThiBaTh TEPCOHAILHBIC
JaHHbIE pa0OTHUKA O €ro MOJUTUYECKHX, PEIIUTUO3HBIX U HHBIX YOCKACHUSAX H
YaCTHOM XKM3HU. B cilyyasX, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX
OTHOILIEHUM, B COOTBETCTBHUU cO cTaThel 24 Koncturyuun PO paboTonarens Brpase
noiyyaTb M 0o0paOaThiBaTh JIaHHBIE O YAaCTHOM >KHW3HU pabOTHUKA TOJBKO C €ro
MACbMEHHOTO COTJIACHSI.

6.2.3. PaGoromaTtenh HEe MMEET MPaBO MOJy4YaTb M 0OpadaThiBaTh MEPCOHAIBHbBIC
JaHHbIE paOOTHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSIX WM €ro



npo(COIO3HON  JAESATENBHOCTH, 32 HCKIIOYEHHEM CJIy4yaeB, MPeayCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

6.3. O6paboTka, nepeaadya U XpaHeHHE MEPCOHATBLHBIX IAHHBIX PAOOTHHKA.

K o00pabotke, mepegaye UM XpaHEHHUIO MEPCOHANbHBIX JAHHBIX PAOOTHUKA MOTYT
HUMETH IOCTYI COTPYIHUKH:

- OyXrajnrepuu;

- OT/IeJ1a KaJIPOB.

6.4. Ilpu mnepemade mepcoOHAIBHBIX JaHHBIX pabOTHHUKA paboTodaTenb o00s3aH
coOJII01aTh CIIEYIONINE TPeOOBaHU:

- He cooOlaTh TNepcoHaJbHbIE JaHHble pPAaOOTHUKAa TpeThbell cTopoHe 0Oe€3
NUCBMEHHOTO corjacusi paOOTHUKA, 3a MCKIIOYEHUEM CIIy4yaeB, KOrjJa 3TO
HEOOXOAMMO B HENSIX MPEIYNPekKACHUS YIPO3bl KU3HU U 3I0pPOBBI0 pabOTHHKA, a
TaKXkKe B CIydasiX, yCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

- He cOoO0IIaTh MEepCOHANbHBIC JaHHbIE PAOOTHHKA B KOMMEPYECKHX IIENsAX 0e3 ero
MICHbMEHHOTO COTJIACHS;

- TIPEAYNPEIUTh JHUI, TIOTyJYaloINX MePCOHAIBHBIC JaHHbIE PA0OTHHKA, O TOM, YTO
9TH JJaHHBIE MOTYT OBITh UCITOJIB30BAHBI JIUIIH B IEJSAX, ISl KOTOPBIX OHU COOOIICHHI,
¥ TpeOOBaTh OT ATHX JIUI] IOJTBEPKICHHUS TOTO, YTO 3TO MPABHUIO coOroIeHo. Jlnta,
NOJTy4aronifue TepCOHANbHBIC JaHHbIE pPaOOTHHWKA, OOS3aHBI COOIIOJATh PEKUM
ceKkpeTHOCTH (KOH(HUIEHIIMAaNbHOCTH). [JaHHOE MOJI0KeHNe He pacipoCcTpaHseTcs Ha
OOMEH TEepCOHAIbHBIMU JaHHBIMH pPaOOTHUKOB B TMOPSAKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- paspemaTh JOCTYN K MEPCOHANbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIEHUAIBHO
YIIOJTHOMOYEHHBIM JIMI[aM, MpPH ASTOM YyKa3aHHbIE JUIA JOJDKHBI MMETh IPaBo
MOJIy4aTh TOJIBKO T€ TIEPCOHAJBHBIE aHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJTHEHUSI KOHKPETHBIX (PYHKITUH;

- HE 3ampanmBaTh UHPOPMAIUIO O COCTOSIHUU 3I0POBbsl PAOOTHHUKA, 32 UCKIIOYCHHEM
TEX CBEJEHUN, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOKHOCTH BBIMOJHEHUS
PabOTHUKOM TPYIOBOU (PyHKIINH,

- TepelaBaTh MEPCOHAIbHBIC JaHHBbIE PAOOTHUKA MPEICTABUTENSIM DPAOOTHUKOB B
MOpSAJIKE, YCTAaHOBJICHHOM TpynoBeiM Kopekcom, v orpaHUYuBaTh 3Ty WH(MOPMAITUIO
TOJILKO TEMU TEPCOHAJIBHBIMH JAHHBIMU PAaOOTHHKA, KOTOPHIE HEOOXOMMMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPEJCTABUTEISIMU UX (PYHKITUT.

6.5. Ilepenaua mepcoHaNbHBIX JAHHBIX OT JEprKaTels WKW €ro IpeAcTaBUTeNeH
BHEIITHEMY TOTPEOUTETI0O MOXKET TOMYCKAThCS B MUHUMAIBHBIX 00BEMaxX U TOJBKO B
IEJSX BBITIOJHEHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTHMBHOW MPHUYHMHE cOOpa 3THX
TAHHBIX.

6.6. [Ipu nepenaye nepcoHaNbHBIX JAHHBIX PAOOTHHKA MOTPEOUTENSIM (B TOM YHCIIE U
B KOMMEpPUYECKHX LENsIX) 3a Mpeaesnsl Gpuiraia paboToaareib HE JOKEH cooOIaTh
9TH JaHHbIE TpeTheil CcTOopoHEe O€3 NHCBbMEHHOTO corjacus palOOTHHKa, 3a
UCKJIIOYCHHEM CIIy4aeB, KOT/Ia 3TO HEOOXOAMMO B ILENAX MPEAYNpPEekKACHUS yTrPO3bl
KU3HA W 370pPOBBI0 PAa0OTHHWKA WIM B CIIy4asX, YCTAaHOBJICHHBIX (eaepalbHbIM



3aKOHOM.

6.7. Bce Meppl KOHPUACHUMAIBHOCTH Mpu cOope, 00pabOTKE U XpaHEHUU
MEPCOHATIBHBIX JaHHBIX COTPYAHHUKA PAaCIpPOCTPAHSAIOTCS Kak Ha OyMaKHbIE, TaK U Ha
ANEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTENIU UH(OPMAIIIH.

6.8. He momyckaeTcsi oTBedaTh Ha BOIPOCHI, CBA3aHHBIE C Mepeaaueit nepcoHaIbHOM
nHopMaru no teneony unu daxcy.

7. JOCTVYII K IIEPCOHAJIBHBIM JTAHHBIM PABOTHHUKOB
HNPEAIIPUATUSA

7.1. BHyTpeHHuU 1OCTyI (A0CTYN BHYTPU OPTaHU3ALINH).

[IpaBo nocTymna K nepcoHaNbHBIM JAHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- IeJIOPOU3BOAUTEN b (MHCIIEKTOP 1O Kajapam);

- caM paOOTHUK, HOCUTENb JIAHHBIX.

Jpyrue CcOTpyIHUKHM OpraHu3aliMid HMMEIT JOCTYH K TEpPCOHAIbHBIM JIaHHBIM
paboOTHUKA TOJBKO C MUCBMEHHOI'O COTJIACHsl CaMOro pabOTHUKA, HOCUTEINS TaHHBIX.
7.2. BHemIHUN AOCTYIIL.

7.2.1. K d4ucimy MaccoBbIX MOTpeOUTENe MepCOHANbHBIX JJAHHBIX  BHE
HOPEIIPUATUSL OTHOCSITCSA TOCYJapCTBEHHbIE U HETOCYIapCTBEHHbIE (PYHKIIMOHAJIbHbIE
CTPYKTYPBI:

- HaJIOTOBBIE HHCIIEKIINY;

- IPAaBOOXPAHUTEIIBHBIE OPTraHbl;

- OpraHbl CTaTUCTHKY;

- CTpaxoBbIE areHTCTBA,

- BOGHKOMATBI;

- OpraHbl COLMAJIbHOTO CTPaXOBaHUS;

- ICHCUOHHBIC (POHJIBI;

- IOAPA3/1CJICHNs] MYHULMIIAJIbHBIX OPraHOB YIIPABIICHUS.

7.2.2. Haa3opHO - KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K MH(OpPMAIMU TOJBKO B
chepe cBOCH KOMITETCHIIHH.

7.2.3. OpraHuszaluyd, B KOTOpPbIE COTPYJHHK MOXKET OCYIIECTBIISITh MEPEUUCICHUS
JCHE)KHBIX CPEICTB (CTpPaxoBble KOMIIAHWUHU, HETOCYJapCTBEHHbIE TICHCHOHHBIC
¢doHmbI, OJIIArOTBOPUTEIbHBIC OpPTaHWU3AIMH, KPEIUTHBIC YUYPEKICHUS), MOTYT
MOJIYYHTh JOCTYN K TIEPCOHAIBHBIM JaHHBIM pPAaOOTHHKA TOJBKO B CIIy4ae €ro
MMUCBMEHHOTO Pa3pEIICHHUS.

7.2.4. lpyrue opraHu3anuu:

CBeJieHUsI O paboTaromeM COTPYAHHKE WM YK€ YBOJICHHOM MOTYT OBITh
MPEIOCTABICHBI JAPYTOW OpPTaHW3aIlliy TOJHKO C MUCHMEHHOTO 3arpoca Ha OnaHke
OpraHu3anuy, C TMPWIOKEHUEM KOIMWKW HOTApPUAIBLHO 3aBEPEHHOTO 3asBICHUS
paboTHUKA.



7.2.5. POICTBEHHUKH U WIEHBI CEMEI.

[lepcoHanbHble JaHHBIE COTPYAHHMKA MOTYT OBITh MPEAOCTaBICHBI POJICTBEHHUKAM
WJIH WIEHAM €T0 CEMBH TOJIBKO C TUChbMEHHOTO Pa3pelIeHHs] CAMOTO COTPYAHHKA.

B caydae pa3Boga ObiBmIas cympyra (Cynopyr) HMEIOT HpaBO OOpaTUThCS B
OpPTraHM3aIMI0 C MMCHMEHHBIM 3aIPOCOM O pa3Mepe 3apadOTHOM TUIAThl COTPYAHHKA
6e3 ero cornacus. (YK PO).

8. 3AIIIUTA INIEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3oi MW OMAacCHOCTBIO yTPaThl MEPCOHATBHBIX JAaHHBIX MOHUMACTCS
CAVMHUYHOE WM KOMIUICKCHOE, pEaJIbHOEC WJIM TOTCHIIMAIBHOE, AaKTUBHOE WU
MIACCUBHOC TPOSIBIICHHUE 3JI0YMBIIIICHHBIX BO3MOXHOCTEH BHEITHUX WM BHYTPEHHHUX
UCTOYHUKOB  YIPO3bl  CO3/JaBaTh  HEOJArOMpUATHBIE  COOBITHS,  OKa3bIBaTh
JeCTa0MIM3UPYIOIIee BO3ICHCTBIE HA 3alUIIAeMYyI0 HHPOPMAITHIO.

Puck yrpo3sl 1100bIM MH(DOPMAIMOHHBIM pEeCypcaM CO3JAl0T CTUXUUWHBIEC OCCTBUSA,
OKCTPEMaJIbHbIC CHUTYyalldH, TEPPOPUCTUYCCKUE JCHCTBUSA, aBapuU TEXHUYECCKUX
CPEICTB W JIMHWUW CBS3M, JPYrde OOBCKTUBHBIC OOCTOSITCIbCTBA, a TaKXKE
3aMHTEPECOBAHHBIC M HE3aWHTEPECOBAHHBIC B BOSHUKHOBECHUH yIPO3bI JIUIIA.

3amuTa NepCOHaIbHBIX JaHHBIX MPEJICTABIISICT COOOW KECTKO PErIaMeHTHPOBAHHBIN
M JUHAMHYECKHA TEXHOJOTHYECKHH TMpoIecc, MNpeayNpeKIaloNiid HapyleHne
JTOCTYITHOCTH, IIEIOCTHOCTH, IOCTOBEPHOCTH W KOH(UICHIIMATBHOCTH IEPCOHATBLHBIX
JaHHBIX W, B KOHEYHOM c4YeTe, OOECIeUMBAIOIIMN JOCTATOYHO HAJACKHYIO
0e3omacHOCTh WHQOpPMAIIMK B TIPOIECCE YIPABICHUECKOH W IMPOW3BOJICTBEHHOM
TeSITeTHOCTH KOMIIaHHH.

8.1. «BHyTpeHHsIS 3aIIUTaY.

OCHOBHBIM BUHOBHHKOM HECAHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHATBHBIM JaHHBIM
SIBIISIETCS, KaK MPaBUIIO, TICPCOHAN, pabOTAIOIMIA C TOKYMEHTaMU M 0a3aMU JTaHHBIX.
Permamenranmst  gocTyma  mepcoHana K - KOH(MUICHIMAIBHBIM  CBEICHUSM,
JOKYMEHTaMH ¥ 0a3aMu JaHHBIX BXOJHT B YHCIO OCHOBHBIX HaIlpaBJICHUN
OpPTraHM3AIMOHHOW 3alMThl WHGOpPMAlMKW W TpeTHa3HAYCHA IS pasTpaHUUYCHHS
MOJIHOMOYMM PYKOBOAUTEISAMH U  CIENHUATUCTAMU KOMMAaHWH. JlJms  3ammThl
MEPCOHATBLHBIX JAHHBIX PAOOTHUKOB HEOOXOIUMO COOITIOAATH PS MEP:

- OrpaHMYEHHWE U perjaMeHTaIlus cocTaBa pPaOOTHUKOB, (DYHKIIMOHANBHEIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOHGHUIEHIINATBHBIX 3HAHHIA,

- cTporoe wu30upaTelbHOE ¥ OOOCHOBAHHOE pacCIpeselieHHe JOKYMEHTOB U
uHbOpPMAITIN MEX Ty paOOTHUKAMU;

- panMOHAJIBHOE pa3MemIeHHe padouynx MecT pPaOOTHUKOB, TMPU KOTOPOM
UCKITI0YATI0Ch ObI OECKOHTPOJIBHOE UCIIOJIH30BAHUE 3aIUIIIAEMON HHPOPMAIINH;

- 3HaHWe PaOOTHUKOM TPeOOBaHWIA HOPMATUBHO — METOJMYECKHX JTOKYMEHTOB IIO
3amuTe HHOOPMAITIN ¥ COXPAHCHUH TAHBI;

-  Hajgu4he HEOOXONWMBIX  YCJIOBHM B  TMOMENIEHWH s paboTel €
KOH(HICHIINATFHBIMHU TOKYMEHTAMH U 0a3aMU JTaHHBIX;



- OMNpeJeNIEHHe M perjiaMeHTalus cocTaBa pabOTHUKOB, MUMEIOUIMX IMPaBO JIOCTyMa
(Bx0J1a) B MOMEIILIEHHE, B KOTOPOM HAXOJSATCS IEPCOHAIIbHBIC JIAHHBIC;

- Opra”u3alys NopsiKa YHUYTOKEHUS HH(OpMaIIN;

- CBOCBPEMEHHOE BBISIBICHUE HApYIIEHUS TPeOOBaHHUM pa3peIIUTEIbHON CHUCTEMBI
JOCTYTa paOOTHUKAMU TIOAPA3ACICHUS;

- BOCIIUTATENIbHASL U Pa3bsCHUTENIbHAS paboTa ¢ COTPYAHUKAMHU TOJAPA3ACICHUN MO
MPEAYNPEKICHUIO YTPaThl IIEHHBIX CBEJICHHUU Mpu padoTe ¢ KOHPUICHIIMAIbHBIMU
JIOKyMEHTaMH;

- HE JIONyCKaeTcs BblJaya JMYHBIX J€J1 COTPYJHUKOB Ha pabouwe MecTa
pykoBoauTesned. JluuHble Jena MOTYT BbIaBaThCsl Ha pabodyue MecTa TOJBKO
JTUPEKTOPY, B HCKIIOUUTENBHBIX CJIydasX, MO MHChbMEHHOMY pa3pelieHuo —
PYKOBOJUTENIO CTPYKTYPHOTO TIOAPA3CICHUSI.

8.1.1. 3amuTa nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA SJIEKTPOHHBIX HOCUTEIISX:

- BCE TMamKW, COJepKallue MEePCOHANbHBIC JaHHBIE COTPYJIHHUKA, JTOJDKHBI OBITh
3alIMIICHBI MapojeM, KOTOPBIM COOOIIAeTCs PYKOBOJMTENIO KaJpPOBOW CIYXOBI U
PYKOBOJUTENIO CITY>KObI MHPOPMAITMOHHBIX TEXHOJIOTHH.

8.2. «Bremusag 3ammra.

Jns 3anuThl  KOHGUISHIMAIBHOW HWH(OpMAIIMU CO3JAI0TCS  IIeJICHANPABICHHBIC
HEOJarONpPHUATHBIE YCIOBUS W TPYIHOIPEOJOTUMBIE MPEMSITCTBUS JUIS  JIWIIA,
NBITAIOMIETOCS  COBEPUIMTh  HECAHKIIMOHUPOBAHHBIA  JOCTYI U  OBJIaJICHUE
undopmanueit. llenpro W pe3yabTaTOM HECAHKIIMOHMPOBAHHOTO JIOCTyIa K
nHOOPMAIIMOHHBIM pecypcaM MOXET OBITh HE TOJIBKO OBJIaJCHUE IIEHHBIMU
CBEJICHUSAMU U UX UCIOJIB30BAHUE, HO U UX BUJIOM3MEHEHNE, YHUUTOKECHUE, BHECCHUE
BUpYCa, MoAMeHa, (hanbcu(uKaIus coaepKkaHusl pEKBU3UTOB JIOKYMEHTA U Jp.

[Ton  MOCTOPOHHMUM  JHMIIOM TOHHMMAaeTcs J0oe JIMIo, He  HUMEIIee
HEIMOCPEACTBEHHOT'0 OTHOIICHHUS K JIEATEIIbHOCTH KOMIIAHHUH, TIOCETUTEIIH, PAOOTHUKH
JIPYTUX OPraHU3alMOHHBIX CTPYKTYP.

[TocTopoHHME UIlAa HE TOJKHBI 3HATH pacrpeaeneHue QyHKIui, pabodre MpoIecChl,
TEXHOJIOTHIO COCTaBJICHUS, OOPMIICHHS, BEJICHUS M XpaHEHHS JOKYMEHTOB, Il H
pabounx MaTepuaoB B OTAEJC KaJIpPOB.

8.2.1. Jlng 3ammThl MEPCOHATBHBIX JAHHBIX COTPYAHHKOB HEOOXOAMMO COOJIIONATH
psan Mep:

- MIOPSI/IOK TIpHeMa, ydeTa U KOHTPOJIS IeSTeIbHOCTH TTOCETUTEIICH;

- IPOITYCKHOW PEKUM KOMIIAHUH;

- YYET U MOPSJIO0K BbIJIaud YJIOCTOBEPEHUM;

- TEXHUYECKHUE CPEJICTBA OXPAaHbI, CUTHATIU3ALINH;

- TIOPSIIOK OXPaHbl TEPPUTOPUH, 3aHUN, TOMEIICHUM, TPAHCIIOPTHBIX CPECTB;

- TpeOOBaHHUSA K 3aIIuTe HHGOPMAITUH IPYU HHTEPBHIOUPOBAHUH M COOECETOBAHUSX.

9. OTBETCTBEHHOCTDH 3A PA3IJIALIEHUE KOH®UIEHIUAJBHOM
UH®OPMAILIUU, CBA3AHHOM C MEPCOHAJIbHBIMUA JAHHBIMHU



9.1. IlepcoHanbHasi OTBETCTBEHHOCTh — OJIHO U3 IIaBHBIX TPeOOBAaHUI K OpraHU3aluu
(YHKIMOHUPOBAHMS CUCTEMbI 3aILUTHI MEPCOHAIBHON MH(OPMAIMU U 0053aTeIbHOE
yciioBue obecrieueHus 3P PEKTUBHOCTU ITOM CUCTEMBI.

9.2. PykoBoauTenb, pa3peliarolifii JOCTYNl COTPYJHHKA K KOH(PUACHIHAIBHOMY
JOKYMEHTY, HECET MePCOHAIbHYIO OTBETCTBEHHOCTD 32 JJAHHOE pa3pelleHHeE.

9.3. Kaxnpiit corpynHuk uivana, moyqdaromui sl paboThl KOHPUIECHIIUATBHBIN
JOKYMEHT, HECeT €IMHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTENS U
KOH(PUAEHIIUATBHOCTh HHGOPMAIIUH.

9.4. Jluia, BUHOBHBIE B HapylIeHHE YCTAHOBIEHHOTO 3aKOHOM MoOpsiaka cOopa,
XpaHEHHUs, MCIOJIb30BAHMUS WM PACHPOCTPAHEHHMS HHGOpPMAIMM O TpaxkaaHax
(mepcoHaNbHBIX  JTAHHBIX)  HECYT  JAMCUMIUIMHAPHYIO,  aJIMHUHUCTPATUBHYIO,
IPpaXJaHCKO—TIPAaBOBYIO MJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C
(denepanbHbIM 3aKOHOM.



